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11:00 am – 3:00 pm

Dear Prospective Vendor,

Thank you for your interest in becoming a vendor at the Mother’s Day Gift Showcase, a production of Events Essence.  This exciting event is designed for you to showcase your beautifully designed products and services that will especially appeal to women as a Mother’s Day gift.

Please take a moment to review the following information.
1. Venue:  Owen Brown Community Center, 6800 Cradlerock Way, Columbia, MD.

2. Vendors are limited to two (2) per product or service category.  Register early to lock in your space.

3. Tables are limited and assigned on a first come first served basis.  Table sharing is not allowed.

4. Registration fee:  $85.00 thru March 31; $110.00 after March 31, 2008. The fee is non-refundable.
5. Registration deadline:  April 15, 2008.  Registration must be post-marked by this date.
6. Acceptable forms of payment are:  check; money order.  Make payable to Events Essence.  A fee of $35.00 will be assessed for returned checks.
7. Vendor set-up time:  10:30am – 11:00am; breakdown:  3:00pm – 3:30pm.
8. Vendor must have an attendant at their table at all times.
9. There will be door prizes and vendors are encouraged to provide one.  Please indicate your door prize on the Vendor Registration form.  Standard prize entry forms will be made available.  General drawings will be done hourly.
10. The event is being publicized through:  targeted advertising in community newsletters hand-delivered directly to homes; postings on online and local bulletin boards; flyer distribution at business and community events; and various other outlets.  We anticipate a good turn-out.  Vendors are encouraged to further publicize the event through any means they deem appropriate.  The event flyer may be reproduced for this purpose. This event is free to guests.

Looking forward to your participation in this Showcase and making it a success.

Events Essence

P.O. Box 4 ( Ellicott City, MD 21043

888-883-1571  (  gloria@eventsessence.com  (   www.eventsessence.com
Contact person:  Gloria Uduka, Event Coordinator
